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1 do hereby cer tify: 

CERTIFICATION OF 

E COMMISSION ADMINISI 

FILED WITH THE 

DEPARTMENT OF STATE 

'RATIVE RULE 

/x/ (1) That all statutory rulemaking requirements of Chapter 120, F.S., have been 

complied with; and 

(2) There is no administrative determination under subsection 120.56(2), F.S., 

pending on any rule covered by this certification; and 

- / X /  (3) All rules covered by this certification are filed within the prescribed time 

limitations of paragraph 120.54(3)(e), F.S. They are filed not less than 28 days after the notice 

required by paragraph 120.54(3)(a), F.S., and; 

- / / (a) Are filed not more than 90 days after the notice; or 

// (b) Are filed not more than 90 days after the notice not including days an 

administrative determination was pending; or 

/x/ (c) Are filed more than 90 days after the notice, but not less than 21 days nor 

more than 45 days from the date of publication of the notice of change; or CMB 
COM 
CTR 

ECR 

u (d) Are filed more than 90 days after the notice, but not less than 14 nor more 

-an 45 days after the adjournment of the final public hearing on the rule; or 

GCL 

OPc A t e  of receipt of all material authorized to be submitted at the hearing; or 
MMS 
ACA 
SCR 

// (e) Are filed more than 90 days after the notice, but within 21 days after the 

SEC 1 
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ii (fj' Are filed more than 90 days after the notice, but within 21 days after the 

date the transcript was received by this agency; or 

!L (9)  Are filed not more than 90 days after the notice, not including days the 

adoption of the rule was postponed following notification from the Joint Administrative 

Procedures Committee that an objection to the rule was being considered; or 

(h) Are filed more than 90 days after the notice, but within 21 days after a 

good faith written proposal for a lower cost regulatory alternative to a proposed rule is submitted 

which substantially accomplishes the objectives of the law being implemented; or 

/ / (i) Are filed more than 90 days after the notice, but within 21 days after a 

regulatory alternative is offered by the small business ombudsman. 

Attached are the original and two copies of each rule covered by this certification. The 

rules are hereby adopted by the undersigned agency by and upon their filing with the Department 

of State. 

Rule No. 

25-6.01 5 



Under the provision of subparagraph 120.54(3)(e)6, F.S., the rules take effect 20 days 

from the date filed with the Department of State or a later date as set out below: 
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25-6.01 5 Location and Preservation of Records. 

(1) All records that a utility is required to keep by reason of these or other rules 

prescribed by the Commission shall be kept at the office or offices of the utility within this 

gate, unless otherwise authorized by the Cornmission. 
c .  

(2) Any utility that keeps its records outside of the state shall reimburse the 

Cornmission €or the reasonable travel expense incurred by each Commission representative 

during any review of the out-of-state records of the utility or its affiliates. Reasonable travel 

expenses are those travel expenses that are equivalent to travel expenses paid by the 

Commission in the ordinary course of its business. 

(a) The 

days from the date 

(b) The 

1. For 

>, 7.' 

3 3  
utility shall remit r eimbur sernent for out-of-state travdsj(pe$s 

the Commission mails the invoice. 
-5 

-?A 

vTr';> 

P 7  c-3 e 
reimbursement requirement in subsection (2) shall b m a v e &  

any utility that makes its out-of-state records availabl&&khe-utili 

1712 -cl 

g-j "I 

'gi 7.. 

-3- 

located in Florida or at another mutually agreed upon location in Florida within 10 working 

days from the Commission's initial request. If 10 working days is not reasonable because of 

the complexity and nature of the issues involved or the volume and type of material requested, 

the Commission may establish a different time frame for the utility to bring records into the 

state. For individual data requests made during an audit, the response time frame in Rule 25- 

6.01 5 1 ,  Florida Administrative Code, shall control; or 

2. 

(3) 

For a utility whose records are located within 50 miles of the Florida state line. 

All records shall be preserved in accordance with the Federal Energy 

Regulatory Commission's regulations, Title 18, Subchapter C, Part 125, Code of Federal 

Regulations, entitled "Preservation of Records of Public Utilities and Licensees" as revised, 

April 1, 2002 4-994, which is hereby incorporated by reference into this rule, with the 

exception of the records listed in section (3)(a) of this rule. &*-IZ)PPAt-CIP- 
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VI n v n ~ r  L U W  ,n T,+ u 111 1 1 L  

t- n 
I v, u u  ‘ 2 ,  u ~ Instead, utilities shall retain 

records listed in section (3)(a) of this rule for the periods i n d i c a t e d . i  

It- -A hi, vu u 

(a) The Code of Federal Regulations items listed below are exceptions to the 

Schedule of Records and Periods of Retention contained in Title 18, Subchapter C, Section 

125.3, Code of Federal Regulations: 

1 .  Item 2(a), minute books of stockholders’, directors’, and directors’ committee 

meetings, earlier of 20 years or termination of the corporation’s existence; 

2. 

3. 

Item 6(a)(I), general ledgers, 20 years; 

Item 6(a)(2), ledgers: subsidiary or auxiliarv, 20 years; 

4. 

5 .  

6. 

Item 7, journals: general and subsidiarv, 20 years; 

Item S(a), journal vouchers and iournal entries, 20 years; and 

Item 20(a), appraisals and valuations made by the company of its properties or 

investments or of the properties or investments of any associated companies (includes all 

records essential thereto), 10 years after appraisal. 

(b)@ However, all source documents retained as required by Title 18, Subchapter C, 

Part 125, Code of Federal Regulations shall be maintained in their original form for a 

minimum of three years, or for any lesser period of time specified for that type of record in 

Title 18, Subchapter C, Part 125, Code of Federal Regulations, after the date the document 

was created or received by the utility. This paragraph does not require the utility to create 

paper copies of documents where the utility would not otherwise do so in the ordinary course 

of its business. The Commission will may waive the requirement that documents be retained 

in their original fomi upon a showing by a utility that it employs a storage and retrieval system 
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that consistently produces clear, readable copies that are substantially equivalent to the 

originals, and clearly reproduces handwritten notations on documents. 

00 The utility shall maintain written procedures governing the conversion of 

source documents to a storage and retrieval system, which procedures ensure the authenticity 

of documentstand the completeness of records. Records maintained in the storage and 

retrieval system must be easy to search and easy to read. 

Specific Authority: 366.05( l), 350.127(2), F.S. 

Law Implemented: 366.05(1), (9), & (1 l), 366.08,366.093(1), F.S. 

History: Amended 7/29/69,7/19/72, 111 1/74, 9/28/8 1, 1 1/18/82, Formerly 25-6.15, Amended 

10/1/86, 11/02/87, 4/23/93, 11/13/95, XX/XX/XX. 
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other general equipment accounts (not 
including transportation equipment). 
(See operating expense instruction 2.) 

B. Maintenance expenses on office 
furniture and equipment used else- 
where than in general, commercial and 
sales offices shall be charged to the fol- 
lowing accounts: 

Steam Power Generation. Account 514. 
Nuclear Power Generation. Account 532 

Hydraulic Power Generation, Account 545. 
Other Power Generation. Account 554. 
Transmission, Account 573. 
Distrfbrrtion. Account 598. 
Merchandise and Jobbing. Account 416. 
Garages, Shops, etc., Appropriate clearing 

a.ccotxnt, i f  used. 

NOTE: Maintenance of plant lncluded in 
other genera1 equipment accounts shall be 
included herein unless charged t o  clearing 
accoiints or t o  the particular functional 
maintenance expense account indicated by 
the use of the equipment. 

(Major only). 

PART 104 [RESERVED] 
NOTE: For the Uniform System of Accounts 

€or all Public Utilities. see part 101 of this 
sixbch a. p ter . 

PART 125-PRESERVAT10N OF 
RECORDS OF PUBLIC UTILITIES 
AND LICENSEES 

See. 
125.1 Promulgation. 
125.2 General Instructions. 
126.3 Schedule of records and periods of re- 

ten tion. 
AU'iXC)RITY: 16 U.S.C. 825, 825~, and 825h; 44 

T.J.S.C. 3501 el seq. 

5 125.1 Promullgation. 
This Part  is prescribed and promul- 

gated as the regulations gQverning the 

18 CFR Ch. I (4-1-82 Editlon) 

censee. See item 40 of the schedule 
(5 125.3) for those records %hat come 
into possession of the gablic utility or 
licensee in connection with the acqui- 
sition of property, such aa purcha~e, 
consolidation, merger, etc. ' 

(2) The regulations in this part 
should not be construed as excusing 
compliance with other lawful require- 
ments of any other governmental body, 
Federal or State, prescribing other 
record keeping requirements or for 
preservation of records longer than 
those prescribed in this part. 

(3) To the extent that any Commis- 
sion regulations may provide for a dif- 
ferent retention period, the records 
should be retained for the longer of the 
retenbion periods. 

(4) Records other than those listed in 
the schedule mag be destroyed at the 
option of the public utility or licensee: 
Provided, howefler, That records which 
are used in lieu of those listed shall be 
preserved for the periods prescribed for 
the records used for substantially simi- 
lar purposes. And, provided further, 
That retention of records pertaining t o  
added services. functions, plant, etc.. 
the establishment of which cannot be 
presently foreseen, shall conform to 
the principles embodied herein. 

(5) Notwithstanding the provisions of 
the Records Retention Schedule, the 
Commission may, upon the request of 
the Company, authorize a shorter pe- 
riod of retention €or any record listed 
therein upon a showing by the Com- 
pany that preservation of such record 
for a longer period is not necessary or 
appropriate jn the public interest or for 
the protection of investors or con- 
sumers. 

(b) Designation of supervisory official. 
Each public utility or licensee subject 
to the regulations in this Dart shall preservation of-records b 

ties subject to the juri 
~omm1ssion and by 
licenses issued by the 
t f le  
therein. 

or more perso6s with of- 
to supervise the 

licensee's program for pres- 
and the authorized desfrm- 

otsction and storage of records. 
and in the of its records. 

[Order 617, 65 FIE 40155. Aug. 7. 2 'p%%lic utility or licensee shall pro- 
reasonable protection for records 

4 125.2 General instruction c t  t o  the regulations in this part 
damage by fjre. floods, and other 

t l u n s  I n  this pnrt apply to all books of Iinzards and. in the selection of storage 
account and other recolds prepared by spaces, safeguards the records from un- 
o ~ -  011 behalf of the public utility or 11- necessary exposure t o  deterioration 
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from excessive humidity, dryness, or 
lack of proper ventilatlon. 

(d) Record storage medfa. Each public 
utility and licensee has the flexibility 
to select its own storage media subject 
to  the following conditions. 

(1) The storage media must have a 
life expectancy at least equal to  the 
applicable record retention period pro- 
vided in 5125.3 unless there is a quality 
transfer from one media t o  another 
with no loss of data. 
(2) Each public utility and licensee is 

required to  implement internal control 
procedures that  assqra the reliability 
of, and ready access to, data atored on 
machine readable media. Internal con- 
trol procedures must be- documented by 
a responsible supervisory official. 

(3) Each transfer of data from one 
media to another must be verified for 
accuracy and documented. Software 
and hardware required to  produce read- 
able records must be retained for the 
same period the media format is used. 

(e) Destruction of records. At the expi- 
ration of the retention period, public 
utilities and licenaees may use any ap- 
propriate method t o  destroy records. 

(fl Premature destruction or loss of 
records. When records are destroyed or 
lost before the expiration of the pre- 
scribed period of retention, a certified 
statement listing, as far as.may be de- 
termined, the records destroyed and de- 
scribing the circumstances of acci- 
dental or other premature destruction 
or loss must be filed with the Commis- 
sion within ninety (90) days from the 
date of discovery of the deatruction. 
(g) Schedule of records and periods of 

retention. (1) Recorda related t o  plant in 
service must be retained until the fa- 
cilities are permanently removed from 
utility service, all removal and res- 
toration activities are completed, and 
all costs are retired from the account- 
ing records unless accounting adjust- 
ments resulting from reclassification 
and original costs studies have been ap- 
proved by the regulatory commission 
having jurisdiction. If the plant is sold, 
the associated records or copies there- 
of, must be transferred to  the new own- 
ers. 
(2) Records related to hydroelectric 

facililies and nddl t,ions, retlrernents, 
and betterments thereto must be re- 
tained until: 

$125.2 

(0 The Cornmiasion has determined 
the actual legitimate orlginal cost of 
the facilities, 'or the licenaes are sw 
rendered. E. the plant ia sold; the ash 
ciated recorda or Copies thereof, must 
be transferred to the new owners. 

(ii) Records related t o  the determina- 
tion of amortization reserves pursuant 
to section fold) of the Federal Power 
Act must be retained unt!l final de- 
termination and adjudication of the 
amortization reserves are made. 
(h) Retention periods desfgnczted "De- 

stroy at option". "Destroy at option'' 
constitutes authorjzation for destrur,. 
tion of records at managements' discre- 
tion if it does not conflict with o the~  
legal retention requirements or useful 
ness of such records in satisfying pend 
ing regulatory actions or directives. 

(I) Records of services performed by as 
sociated companies. Public utilities ani 
licensees must asaure the availabilit: 
of records of services performed by ani 
for associated or affiliated companie 
with supporting cost information fo 
the periods indicated in $125.3 as nec 
essary t o  be able t o  readily furnish dc 
tailed information as t o  the nature 
the transaction, the amounts f~volver 
and the account8 used to  record tk 
transactions. 

(j) Index of records. Public utilitic 
and licensees must arrange, file, ar 
index records so records may be readf' 
identified and made available t o  Cor 
mission representatives. 

(8 )  Rule case. Notwithstanding GI 
minimum retention periods provided 
these regulations, if a public utility 
licensee wants t o  reflect costs in a c1: 
rent, future, or pending rate  case, or 
a public utility or licensee has aba 
doned or retired a plant subsequent 
the test period of the utility's rz 
case, the utility must retain the app 
prlate records to  support the costs a 
adjustments proposed in the current 
next rate case. 

(1) Pending complaint litigation or g 
ernmental proceedings. No twi thstand 
the minimum requirements, if a put 
utility or licensee is tnvolved in pe 
ing litigation, complaint procedul 
proceedings remanded by the court. 
governmental proceedings, i t  mus t  
tain all relevant records. 



5 125.3 

(m) Life OT mortaZfty study data. Life 
)r mortality atudy data for deprecla: 
don purgosea must be retained for 25 
Team or for 10 years after plaat ie re- 
;ired, whichever is longer, 
SecR. 3. 4, 15. 16, 308; 41 Stat. 1083-1066. 1068, 
079. 1075: 49 Stat. 838-841; 82 Stat. 617 (16 
J.S.C. 796, 797, 803. 808, 809, 816. 825b, 826g. 
1281); seca. 8, 10, 16: 52 Stat. 825, 828, 830 (16 
J.B.C. 717g, 717f, 7170)) 

Order 450, 37 FR 6293. Mar. 28, 1972. as 
mended by Order 667, 42 FR 30616, June 113, 
977: Order 258. 47 FR 42724, Sept. 29, 1982; 
Irder 335. 48 FR 44483, Sept. 29, 1983; Ordet 
117, 65 FIR 48166, Aug. 7, 20001 

i 1 S . S  Schedule of records and ped- 
ode of retention. 

. TABLE OF CONTENT8 

Corporate and General 
. Reports to stockholders. 
. Organizationd documents. 
I Contracts including amendments and 

. Accountants' and auditors' raporb. 

. Automatic data procesalng recorda. 

agreements, 

Information Technology Manugement 

General Accounting Records 
. General and subsidiary ledgers. 
, Journals: General and subsidiary. 
, Journal vouchers and entries. 

I. Voucher registem. 
1. Vouchers. 

Cash books. 

Insurance 
!. InRurance records. 

Operatfons and Maintenance 
1.1. Production-Public utilitiea and llcens- 

888 (less nuchar). 
1.2 Production-Nuclear. 
1. Transrn f BS io n and d i 8 tri bu ti on-P ubl ic 

utilities and licensees. 

. -: 18 CFR Ch. I ( 6 1 6 2  Edith) 

15. Maintenance work orders and job orders. 
I 

13. Plant ledgere. . .  
17. Conetructfon work in progress ledgere. 
18. Retirement work in progrew ledgem. 
19. Summary aheeta. 
20. Appraisals and valuations. 
21. Engineering recorda. 
22. Contrbota relating to utility plant. 
29. Reclasalflcation of utility plant account 

24. Accumulated depreciation and depletion 
recorda. 

i ' of utility plant account rem&, .:j 

1 * Purc+eantiStory , ' 

25. Procurement,. I ,: 
28. Material ledgers. 
27. Material6 and eupplies received and 

28. Records of sales of scrap and materials 

Revenue Accounting and CoIIectfon 
29. Customera' service applications and con- 

30. Rate schedules. 
31. Maxlmum demand and demand meter 

32. Miscellaneous billing data. 
33. Revenue summariea. 

issued. 

and supplies. 

tracts. 

record cards. 

T4ZX 

34. Tax recorda. 

Treasury 
35. Statements of funde and deposits. 
38. Records of deposit6 with bank6 and oth- 

ers. 

Miscellaneous. 
37. [Reserved.] 
38; Stat~stics. 
39. Budgets and other forecasts. 
40. Records of predecessora companies. 
41. -ports to Federal and State regulatory 

42. Advertising. 
commiasione. 

SCHEDULE OF RECORDS AND PERIODS OF RETENTION 

Item No. and d e ~ ~ f i ~ t 1 0 n  I Retention petiod 

Corpoph snd Qansral 
Reports to stockholders: Annual reports or statements lo 

Ptackholders 
Organizational documents: 

(a) Minute books of stackholdem'. directore'. and directors' 
cmminee meetings. 

(b) Titles, franchises, and licenses: Cbpies of formsl or- 
ders of regulatory commissions served upon the utility . 

Contracts. Including amendments end agreements (except 
mntrects provided for elsewhere): 

5 yearn. 

5 years or termfnetlon of Ihe corpamthn's er~ancs. which- 

8 years after final non-appeahble order. 
ever w u r s  Irsl. 

i 
i 
1 
I 

I 
i i 
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SCHEDULE OF RECORDS AND PERIODS OF Rf3EMIOF)L-COntInU0d .' ' . . ' 

Item No. end descrlplbn 

(a) Serviw contracts, such M far msgsmd,':raeowt- 
!ng, etld fiMndal SsWkSS. 

(b) Contracts with others for transrnl@on or the p ~ ~ ,  

' (  I . -  

sals OT intewngs of product. 

(c) Mernotanda essential lo clartfylng or explainhg provi- 
dons of cantmcts IM above, hcludng tor 
dlrseounta . 

(d) Card or book records of eantraeb, le- and agree- 
ments made, showlng Wes d oxplnibhs and ol re- 
newels, memoranda d mcdpts. urd pymmts under 
such contracts. . 1 %  . . - u  

(a) Reporls of erminetlons and audnr by accountants 
and auditors not in the regular employ of Ute utllHy (such 
as reports of pubrrc m l n g  firms and,cammlsalm 
accountants). 

4. Accountants' and audbrs' reports: 

(b) lnterna! audit mpOr(s and woddng pepem ..................... 
lnformatlon Tschnalogy Menegsrnsnt 

5. Autornetk data prwsslng records (retain original source 
data used as Input for data processing and data pr~cessing 
report printouts for the applicable periods prescribed etse- 
where In the schedub): Softwmre p & m  dbcumenta* 
and revldbnr thereto . % 

* 

6. General end subsfdiary ledgers: . 
(a) Ledgers: 

(1) General ledgers ...................................................... 
(2) Ledgeffi subsldlery or auxlllary to general rsdgern 

except ledgers prodded for eleswhere . 
(b) Indexes: 

(1) Indexes to general ledgers ..................................... 
(2) Indexes to subsldlary ledgers excepl ledgers pra 

vlded for elsewhere . 
(c) Trial balance sheets of genetel and BUbsMlary ledgem 

7. Journels: General end subsldiary 
8. Journel vouchere and Journal enttles kludlng supporHng 

........................ : ................. 
detafl: 

(a) Journal vouchers and journal entrles ........................... 
(b) Analyses. sumrnadzation, dlstrlbuilons, and other cot?- 

putations wHch support journal vouchsrS and @mal em 
tries: 

(I) Charging plant accounts ........................................ 
(2) Charglng all other accounts .................................. 

10. Voucher registem: Voucher reglsters or eimlfar rstorde 

11. Vouchers: 
(a) Paid and canceled vouchers (one copy-analysis sheets 

showing detailed distdbutbn of charges on lndlvlduel 
vouchers and other supporting papers) . 

(b) Original bills and lnvolces for matedale. services. etc., 
paid by vouchers. 

(c) Paid checks end rrtcelpts for payments of ep9dC 
vouchers. 

(e) Lists of unaudlted bills (accounts payable). list 01 
vouchers Iransmitted, and memoranda regarding 
changes in audited bills . 

(9 Voucher Indexes ............................................................ 

9. Cash books: General end subsidiary or auxiliary books ...... 
when used l l ~  a sourcei document. 

(d) Authorization for the payment of specHIc vouchers ..... 

Insurance 17 

12. lnsurance records: 
(a) Records of Insurance policies in force. showlng cov- 

erage, premiums paid, and expiration dates . 

5 125.3 

' *:Flet0nliOilper(od 

U contracts. related'memorenda, and revlsland bhould be re- 
laid for 4 yearn efier swpiratlon or untll the cbnciualon of 
any e o n i ~ ~ ~ p u t ~  paftelnlnq to euch conir?; whkhsver 
Is later. 

5 1  contra&, related memoranda. emd,revlslwrs should be re- 
t a l M f o r  4 yeem a h  expfratlon or until the-conduston of 
any *b c~~spu~es or gove+nenta~ pr\gosedlngi per- 

5 yearn after h date of the report. ' . :, .... 
* - .  

Retain 88 long as It &resents Bn active viable program or for 
petids plawrlbed. fer mblsd wtpvl datn, wtrlchwsr Is 
eharter. 

, I. , . *! . 1 .  .. I . .  : , . ,  .. I... ! 

I, . j *...,, . , I . .  .: I . .  

. ,. . 
. . .  I , ! , . . . '  . 

.. . I .  
.;:! , . ,  , , :.. a , , '  . . . . .  

: 
. .  . .  

. . . . . .  10 yeers. ". ! : 
: :  . . . . . . . . . . . .  

. . .  10 yearn. , ! .. .. ., . 
* I  .. , 
3 .  . .  

10 yean. 
10 yearn. 

2 years. 
10 years. 

10 years. 

25 years. See 6 125.2(g). 
6 yean. 
5 years after close of flscal year. 
5 years. See 5 125.P(g). 

5 years. See 5 125.2(g). 

5 years. 

5 years. See 0 125.2(g). 
Destroy at OptlOn. 

Destroy at opllon. 

Destroy at optlon after explrallon of such policies. 



25.3 18 CFR Ch. I (4-1-02 Edlflon) 
SCHEDULE OF RECORDS AND PERIODS OF RmENTloN--Continued 

Item No. and description 

(g) Records and repofls pertaining to progress of construe- 
tion w o k  the order In whkh lobs are lo be completed. 

Item No. and descrtption 

(b) Records 01 amounts recovered from Insurance compa. 
I nles in connection wtth losses and of clalms against in- 

surance companies, fncludlng reports of losses. and 
su?pofling papers. 

Operatlons and Malntsnancs 
Prdudton-Public utilllles and llcenaees (less Nuclear): 
(4 Boiler-tube leilure report ............................................... 
(c) Station and system generation reports and clearancs 
(b) Generation and output logs with slrpporfing data: ....... 

h S :  
(I) Hydro-eleclric ......................................................... 
(2) Steam and others .................................................. 

(d) Generaling high-tension and low-tension load rwords 
(e) Load curves, temperature logs, coal, end wafer logs .. 
(0 Oaugtweading reports ................................................... 

(GI Recording lnslrurnentatlon charts ................................. 

Retentlon period 
r y , ! .  I . beshay at optlwr. ' ' 

2 Production-Nuclear: 
Far Informational purposes. refer to the document reten- 

tlon requirements of the Nuclear Regulatory Cammls- 
skm. 

TretnsmisRion and dlstributiorr-Publlc utllltles and llcens- 

(b) Syslem operator's dalty logs and reports of operation 

(d) Records of transformer Inspecffons, 011 teats. elc ......... 
(a) Authnrizatlons for expenditures for maintenance work 

to be covered by work orders, including memoranda 
showing the eslimates of costs to be Incurred . 

(h) Work order sheets to whch are posted In detail the en- 
tries for labor, malerial, and other charges in connection 
with maintenance. and other work perialnlng to utility op. 
erations. 

(c) Sumrnarles of expenditures on maintenance and job 
orders and clearances to operatlng other accounts (ex- 
C~IJSIV~J of plant accounts) . 

19s. 
(A) Substatbn and lransmbsion line logs ........................... 
(c) Transformer hlstary records ........................................... 

. Maintenance work orders and Job orders 

Plant and Dspreclatlon 
3. Plant ledgers: 

(a) Ledgers oi  utiltty plant accounls includlng land and 
other detailed ledgers showing the cost of utlllty plant by 
ctasses . 

(h) Continiiing plant invonlory ledger, book or card recurds 
showing deficripllon. iocatfon, quantRies, C06f, dC.. of 
physical units (or items) of utility plant owned . 

7. Construction work In progress ledgers. work orderr, and 
supplemental records: 

(a) Construction work In progress ledgers ......................... 

(b) Work orders sheels to whlch are posted in summary 
form or In delail the entrles far labor, materials, and 
other charges for utlMy plant additions and Ihe enlries 
closing the work orders to utility plant In sewice et com- 
pletion . 

(c) Authorizations for expenditures for addlflons to utility 
plant. including memoranda showing the detailed estl- 
mates of cost. and the bases therefor (icludlng orfginel 
and revised or subsequent aulhorlzations) . 

(dl Requisitions and registers of aulhorlzations for utility 
plant expenditures . 

(e) Completion or performance reports showing compari- 
son between authorlzed estlrnates and actual ewpendb 
tures for ufitily plant addillons . 

(f) Analysis or cost reports showing quantities of materials 
used, unit costs, number of man-hours etc.. In connec- 
tion with completed conslruction project , 

Retentlon period 

6 y w .  See lW.Z(g). 

3 yeare. 
3 years. 

25 years. See 5 125.2(g). 
8 years. See § 125.2(g). 
3 years. 
3 years. 
2 years, except river Row data callected In connectlon wlth 

hydro operation must be retalned for life of corporalton. 
1 year, except where the bask chart informatbn is transferred 

to another record, the charts need only be retalned 6 months 
provided the recard cbntefnlng the bask date is relalned 1 
year. 

3 years. 
3 yeas. 
For llfe of transformer. 
Destroy at oplon. 

5 yearn. 

5 yeas. 

5 yeare. 

25 years. See 5 125.210). 

25 years. See § 125.2tg). 

5 years after ctearance to plant account, prodded canflnulng 
plant inventory records me rnelntained; ofhemlse 5 yeam 
aHer plant Is retired. 

5 yeare afler clearance to plant account. provided conlnuing 
plant lnvenlory records are maintained, otherwise 5 yeam 
after plant Fs retired. 

5 years after clearance to plant accounl except where there 
we angoing Commlsslon proceedings. 

5 years after clearance to pfant account except where there 

3 years after clearance to plant account except where there 

5 years after clearance to plant account except where there 

are ongoing Commisslon proceedings. 

are ongoing Cammisslon proceedings. 

are ongoing Cornmlssion prooeedings. 

I 

' Q 125.i 

and slrnlfar recorda whlch do kt fom a basis of enMes 
to the accounts . 

la. Flelirement work in progress ledgem, work orders, and sup- 

(a) Work order sheets to which are posted the enlrlss lor 
removal costs, materials recoverad, and crodhs to ulltb 
planl eccounts for cost of plant retirement . 

@) Authorizations for retirement of utllify planl. lnctudlng 
memoranda showing the basis for delermlnation to 
retired and estimates of salvage and removal costs . ' 

plemental records: 

(c) Registers of retlrernenf work ......................................... 
19. Summary sheets, dislributlon sheets. reports. statements, 

and papers dlrectly supporting-debits and credits to utilyl 
piant accounls not covered by constrveHon or retlremnl 
work orders and their supporting records, . ' . .  

20. AppraiS8k and valuations: 
(a) Appraisals and vaiuatlons made by the company Of Its 

propertles or investments w of the properlies or invest- 
ments of any associated mmpanles. (Includes all 
records essentlal thereto.) . 

(b) Determinations of amounts by whlch properlies Or irk 
vestments of the company or any of Hs associafed corn 
panles will be elther wMen up or written down 8s a r 6  
sun of: 

(1) Mergers or scqulsttlons ........................................ 
(2) Asset lmpalrmen4s ................................................ 
(3) Other bases .......................................................... 

21. The orlglnal or reproduction of anglneerlng records, draw 
ings, and other supparllng data for proposed of as-con 
structsd uriifty faclllties: Maps. diagrams. profiles, photo 
graphs, field survey notes. plot pian, detail drawings. record1 
of engheerlng studies. and sfmilar recards showlng the bca 
flon of proposed or asconstructed IacllHies . 

22. Contracts relating to utility plant: 
(a) Contracts relating to acqulsitlon or sale of plant ........ 
(b) Contracts and other agreements relating to sewice 

performed In connection with construction of uttlHy piar 
(including contracts for the construcfton of plant by 0th 
ers for the utility and for supenrlslon and englnaerfng re 
latlng to constnrctlon work) . 

23. Records perlaining to reclassillcallon of utility plant ac 
Counts to conform to prescribed systems of BeCOUntS inciuc 
ing supportlng papers showing the bases for such reclass 
fkations . 

24. Records of accumulated provlslons for depreciation an 
depletion of utlifty plant .and supporting computation of e3 
pense: 

(a) Detailed records or analysls sheets segregating th 
accumulated deprecietlon accordlng lo functional cless 
fication of plant . 

(b) Records reflecting Ihe service llfe of property and th 
percentage of salvage and cost of removal for proped 
retired from eech account for depreclable utlllly phnt . 

Purchase end StorSS 

25. Procurement: 
(a) Agreements entered into for the acquisition of goods I 

the performance 01 services. includes all forms of agrei 
. menls no1 specifically set forth In Subsection 7 such i 

but no1 limited to: Letters of Intent, exchange of c0 
respondence, master agreements, lerm contracts. rent, 
agreements, and !he various types of purchase orders: 

I f )  For goods or sewkes relating to plant constructlo 

(b) Supportlng documents Including accepted an 
unaccepted blds or proposals (summaries of unaccepts 
bids or proposals may be kept in lieu of originals) ev 
dencing ail relevant elements of the prmuremnt . 

(2) For other goods or services ................................ 

yearn efter plant Io retired. 

years after plant Is retlred. 

:.SI 

years. 
years. 

I 1  

1 .  

I years affer appraisal. 

. I '  

IO years affer mp le t l on  of transection or as ordered by the 

I O  years after recognition of asset Impairment. 
10 y0ere after the -1 waa wrHlrn Up Or down. 1 

Wsln untll rstlrsd. 

Cornmisslon. 

5 years after piant is relired or sold. 
S years after plant is retlred or sold. 

6 years. 

25 years. 

25 yeam. 

6 years. See 5 t25.2(9). 
6 years. 
6 years. See 5 125.W. 
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item No. and description 

Material ledgers: Ledger sheets of materials end supplh 
mived. Issued. and on hand 

. . . .  

. Retention period 

6 yearn allor the dale ilm -m wem Created. , .  

18 CFR Ch. I ( 6 1 6 2  Edllion) 

Materlata and supplies received and Issued. Records show- 
lg the dehlied dlstrlbutlon of rnetefials and supplies l a a d  
wing accounting perlods 
Records of sales of scrap and materlals and supplles: 
(a) Authorization for sale of scrap and matedab and sup- 

(b) Contrads for sale of scrap materials and supplies .A,. 
Re~enue Accounting and Callectlng 

Customers' service appkatlons and contracts: Contracts, 
ncludlng arnsndments for extensions of service, for whlch 
.nnlribuflons are made by customers and others 
Rats schedrrles: General files of pubitshed rate sheets and 

xhedules of utlltty eetvke. Including schedules suspended 
i r  superseded 
. Maxlrnum demand, end demand meter record cards 

plies. 

. Mlscellaneous billing daia: Billing department's copies of 
:ontmcts with cristomers (oiher than contracts In general 
iies) 
, Revenue summarles: Sumrnerles of monthly operating rev- 
inues accordlng to classes of service. Iduding aurnmaries 
i f  forfelted dlscounls and penalties 

f a x  
. Tax records: 

(e) Copies of lax returns and supporting schedules filed 
with taxlng authorfties. suppotling worktng papers, 
records of appeals of tax bills, and recefpts lor payment. 
See Subsection 1 1 (b) for vouchers evldencing disburse- 
ments: 

(1) Income fax returns ................................................. 
(2) Property tax returns .............................................. 
(3) Sales and other use taxes .................................... 
(4) Other taxes ............................................................ 
(5) Agreements between assmlate companies a s  I C  

(6) Schedule of allocation of consolidated Federal In 

(b) Filings with taxing authorifbs Io qusllfy employer 

(c) Information returns and reports lo taxing euthori 

allocation of consolidated Income taxes . 
come taxes among associate companies . 
benefit plans . 

ties . 
Treasury 

5. Statements of funds end deposlh ..................................... 

(a) Slalernents of periodic deposits with fund admlnlslra 

(c) Statements prepared by fund administrator or tNSleO 

tors or trustees . 
(b) Statements of periodic withdrawals from fund ............ 

of Iund adlvily including: 
( I )  Beginning of the year balance 01 fund; 
12) Deposits with the fund; 
(3) Acquisition 01 Investments held by the fund; 
(4) Disposition of investments held by the fund: 
(5) Disbursements from the fund, Including party t 

(6) End of year balance of fund. 
16. Records of deposits with banks and others: 

whom disbursement was made: 

(a) Statements from depositories showing the details c 
funds received. disbursed, transferred. and balances 0 
deposit . 

(b) Check stubs, reglslers. or oiher records of check 
issired . 

37. [Resewed] 
Mlscellaneous 

years. Sem 5 125.2(g). 

yearn. 

years after publlshed rale aheets and schedules are ruper- 
sedsd or no bnger uwd to charge for utllHy servlcs. 

year, except where the bask chart lnformatkm Is transferred 
to another record the charts need on9 be retained 6 r o n t h S .  
provided the b s l c  date Is retarned 1 year. 

msby af option. 

years. 

! years after final lax liabiljty Is determined. 
! years after flnal tax Ifabtilty Is detarmlned. 
! years. 
! years sfler final tax liability 18 determined. 
! years afer ffnel fax llablllty irr determined. 

! years aHer final tax liability Is determlned. 

j years afler dlscontlnuance of plan. 

3 years aHer flnel tax tieblllty la determined. 

For nuclear decomrnissloning funds, retain records for all items 
ilsted for 3 years after final decommissioning Is completed. 

If amortization reserve funds related lo licensed projects are 
maintained. relain until the Commission makes a final deter- 
mination of the disposition of amorttzation resewes. . 

Reteln records for the most recent 3 years. 

Relain recdrds lor the most recent 3 years. 
Retain records unl l  [he fund Is dlssohred or temfnated. 

Destroy at option afler completion of audH by independent ac- 
countants. 

3 years. 

I 
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41. Reporb to Federal end State regulatory commissions in- 

42. Advemsing: Cap& of adve*ments bv or for the cam- 1 ,  

cludlng annual flnandei, operating and statlsllcai reporls. 
I 

. . . . . . .  
pany on k h a n  al Itself or any assaclate k p a n y  In news- 
papers. magexlnes, and .other pubhtfons, lncIuding cocns 
and other m r d s  relevant thereto (ewcludlng-advertistng d 
.appliances, employment opportunitlss. mutine notices. a d  
InvHatbne fer Mds all of whlch may be deslroyed at pptbn) . 

! . : 

. u !  ! , I  . * , . , .  . 
. . . . . .  , . .  . .  [Order 617.85 FR 48158. Aug. i: ao00; 65 FR 6063B, Aug. 21,2OOO]. 
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SUMMARY OF RULE 

Rule 25-6.01 5 
Docket No. 030970-E1 

’Rule 25-6.015 is amended to refer to the 2002 version of the Code of Federal 

Regulations, Title 18, Subchapter C, Part 125, Preservation of Records of Public Utilities and 
z e.. 

Licensees. The amended rule also sets forth six exceptions to the retention periods set forth in 

Part 125 to account for the time between rate proceedings, audits, and other matters before the 

Commission which require a longer retention period than that set forth in Part 125. 

SUMMARY OF HEARINGS ON THE RULE 

The Commission held a hearing on April 6, 2004, to consider changes to proposed Rule 

25-6.01 5 submitted by the Joint Administrative Procedures Committee. The Joint 

Administrative Procedures Committee commented that the use of the word “may” in the third 

sentence of Rule 25-6.015(3)(b) gives the Commission too much discretion. At the hearing, the 

Commission voted to change the word “may” to “will”. 

FACTS AND CIRCUMSTANCES JUSTIFYING THE RULE 

Rule 25-6.0 1 5 outlines the Commission’s record preservation requirements for electric 

utilities. This rule currently references the 1994 version of the Code of Federal Regulations, 

Title 18, Subchapter C, Part 125, Preservati 

125 was changed, effective April 1, 2002. 

2002 version of the federal requirements. 

Also, as stated above, the rule was 

on of Records of Public Utilities and Licensees. Part 

the Thus, Rule 25-6.01 5 is being amended-bref&o sc 
f--; 
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re=-- 
amended to set forth six exceptions,rtdhe %tention 

r - a  

--b 
periods set forth in Part 125 to account for the time between rate proceedings,sts,$d 

matters before the Commission which require a longer retention period than that set f a h  in Part 

125. 


